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MyChart Scheduling and eCheck-In 

Infirmary Health now offers a new feature within MyChart, which allows you to schedule your 
COVID vaccine appointment. In addition to scheduling the appointment, you can complete your 
registration via eCheck-In.  

Schedule an Appointment 
Use the following steps to schedule your COVID Vaccine appointment. 

1. Click Menu. 

 
 

2. Click Schedule an Appointment. 

 
 

3. Select the COVID-19 Vaccine appointment type. 
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4. Click to select your preferred location and click Continue. 

 
 

5. Select the appropriate time and date for your appointment. 
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6. Verify the information in the Contact Information and Details About Me sections is correct. 

 Click Edit in the corresponding section to make any necessary corrections. 

 
 

7. Click This information is correct. 
8. Next, you willl need to add your insurance information. Click Add Coverage. 

 
 

9. Click This information is correct. 
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10. Click the down arrow to find the name of your insurance coverage. 

 
 

11. Complete the required fields with the information from your insurance card. 
 Member Number may be listed as Subscriber ID on your card. You can also use the Add 

front and Add back buttons to upload a photo of the front and back of your card 
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12. Click Submit. 
13. Review the information and click This information is correct. 

 
 

14. You have a chance to verify your appointment time and date as well as add any relevant notes. 
Click Schedule when you are ready. 

 
 

  



 
 
  
Rev. 4/1/2020 

 
Completing eCheck-In 
eCheck-In is available to you 7 days before your appointment and up until 15 minutes before 
the appointment time. Use the following steps to complete eCheck-In for your visit. 

1. Click eCheck-In. 

 
 

2. Answer the required questions and click Next. 
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3. Click Add a document to upload a photo of your driver’s license or photo identification. 

 
 

4. Click Continue. 
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5. Answer any additional questionaires and click Submit. 

 
 

6. Documents requiring your signature are listed. Click Review and sign to open and sign each item. 
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7. After reviewing the document, click in the signature field to autopopulate your signature. 

 
 

8. Click Continue. 
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9. Click Submit. 

 
 

Your eCheck-In is now complete. 


